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Service Invoice Verification
Match a service invoice to approved work before forwarding it for payment.
Use as an operational review. Route disputed or unapproved charges through your purchasing process.
Vendor / invoice number / work order or PO / reviewer

Approved basis
Quote, rate sheet, scope, authorized changes and agreed billing terms.

Evidence of work
Service report, dates, labor support, parts supplied and acceptance record.

Exceptions to resolve
Duplicate billing, mismatched rates, missing credits or unapproved scope; state the question.

Working record

Charge / billed amount Approved basis / verified
amount

Difference / resolution owner

Verified or held for clarification / reviewer / date

Operational verification is separate from financial approval and payment authorization.
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